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Open National Documents module and sign in:    https://isolutions.iso.org/portal 1 

Upload committee document into Members Upload Area 

1. Select the ‘Members upload 

area’ folder. 

 

2. Then select the + DOCUMENT 

icon 

 

3. To upload a file, select the 

‘file’ icon 

 

4. a. Next select, ‘upload the 

main file’ and locate the file 

on your PC.  

 

b. Then define the title, select 

a source from the picklist and 

add a description. 

5. Finally select ‘Create’. And a 

popup notification will appear in 

the bottom left of the screen and 

the file will preview. 

3 File availability and notification to members 

The file will be available 

immediately to all committee 

members, from within the 

Members upload area. 

Committee members will receive 

a notification of this upload the 

next day, within the Documents 

notification email 
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